
 

 

REQUEST TO TAKE YOUR CHILD/REN OUT OF SCHOOL IN TERM TIME 

 
PARENT/CARER TO FILL OUT PLEASE 
 
Name of child/ren_____________________________________________Class/es_________________ 
 
Reason for request: ___________________________________________________________ 
 
Date of proposed absence from school:  From: __________________   To: ____________________ 
 
Signed: Parent/Carer:  _______________________________________Date:__________________ 
 
PLEASE RETURN TO SCHOOL OFFICE 
 

We must draw your attention to the fact that the school does not support children being taken out of school for holidays outside the 
normal school holidays.  The maximum authorised absence a child is allowed in a school year is 10 days. 
 
Please note the school does not provide any work for the children who are taken on holiday during school time. 

--------------------------------------------------------------------------------------------------------------------------------------- 
For school use only: 
 
Dear: __________________________________________, 
 
Your request of absence during term time for your   child/children:_________________________, has 
been  
 

●  Granted as authorised absence because:        

_________________________________________________________________________________

_________________________________________________________________ 

●  Granted as unauthorised absence because: 

_________________________________________________________________________________

_________________________________________________________________ 

Should you have any queries please do not hesitate to contact me.  

Yours faithfully,  

 

Mrs McLoughlin  


